Caroline County, Virginia

Leave Request Form


Name
Department
·   Annual Leave
·   Sick Leave
·   Compensatory Leave
·   Other     Explain:



Beginning


Time 



Date


Ending


Time



Date

Total Requested
                                                                                                               

Employee’s Signature
 

Department Head Approval                                                                                                                                                                        
 


                                                                                    County Administrator’s Approval   (If Required)






